File: DJ

PURCHASING
The function of purchasing is to serve the educational program by providing the necessary
supplies, equipment and services. The Board’s authority for the purchase of materials,
equipment, supplies and services is extended to the District administration through its adoption
of the annual appropriations resolution.
The Board declares its intention to purchase competitively without prejudice and to seek
maximum educational value for every dollar expended. The purchase of items and services
found on lists from the appropriations resolution requires no further Board approval, except in
those instances in which, by law or Board policy, the purchases or services must be put to bid.
The Board authorizes “blanket” purchase orders to be issued for generic supplies. Blanket
purchase orders will not extend beyond the current fiscal year.
An “super blanket” purchase order for a “specific” permitted purpose and in an amount not to
exceed the line-item appropriation and fund, is authorized to the extent permitted by law. The
permitted purpose list may include payment for accountants, architects, attorneys, construction
project managers, consultants, engineers, fuel oil, gasoline, food items and utilities. The super
blanket purchase order may not extend beyond the current fiscal year.
The acquisition of supplies, equipment and services is centralized in the business office, which
functions under the supervision of the purchasing agent through whose office all purchasing
transactions are conducted.
The Board assigns to the purchasing agent the responsibility for the quality and quantity of
purchases made. The Treasurer is charged with the responsibility to ensure that all purchases do
not exceed appropriations and that they are consistent with the approved educational goals and
programs of the District and are conducted in accordance with all applicable laws and
regulations.
[Adoption date: January 8, 2003]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
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LEGAL REFS.: Ohio Const. VIII, Section 2e
ORC 9.314
3313.172; 3313.18; 3313.33; 3313.46
3319.04
3327.08
5705.38; 5705.39; 5705.40; 5705.41; 5705.412
CROSS REFS.: DJC, Bidding Requirements
DJF, Purchasing Procedures
DK, Payment Procedures

2 of 2
Gallia County Local School District, Patriot, Ohio

File: DJC
BIDDING REQUIREMENTS
Contracts for construction or demolition of buildings or for any improvements or repairs that
exceed $50,000 are let only after bids are solicited and received in compliance with law.
However, if the Board enters into a shared savings contract for energy conservation measures,
competitive bidding is not required. The Board may also enter into an installment payment
contract for the purchase and installation of energy conservation measures and competitive
bidding does not need to be utilized if two-thirds of the entire Board adopts a resolution stating
that competitive bidding does not apply to the project.
If feasible, all purchases over $50,000 and not otherwise subject to required federal or state
bidding requirements will be based on price quotations submitted by at least three vendors.
These quotations are treated confidentially until the deadline for filing is past; thereafter, they are
public information.
The appropriate administrator assembles the proper specifications and makes the necessary
arrangements for public bidding and price quotations. The Treasurer receives the bids and price
quotations and records them. The Treasurer makes his/her recommendations to the Board.
Upon approval by the Board, he/she processes purchase orders to those bidders awarded
contracts and notifies the other bidders of the results of the bidding.
Purchases made through the use of federal funds are made in compliance with the requirements
of State and Federal law, and District policies and procedures including the applicable bidding
requirements.
[Adoption date: January 8, 2003]
[Re-adoption date: March 25, 2013]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
LEGAL REFS.: ORC 9.314
153.01; 153.12 through 153.14; 153.50 through 153.56
3313.372; 3313.373; 3313.46
3319.04
2 C.F.R. Part 200
CROSS REFS.: DJ, Purchasing
DJF, Purchasing Procedures
ECF, Energy Conservation
FA, Facilities Development Goals
FEF, Construction Contracts Bidding and Awards
Gallia County Local School District, Patriot, Ohio

File: DJF-R
PURCHASING PROCEDURES
General
1.

The Board designates the Superintendent as the purchasing agent.

2.

No person may commit the District to a purchase without the appropriate certificate of
the availability of funds.

3.

The materials, equipment, supplies and/or services to be purchased are of the quality
required to serve the function in a satisfactory manner, as determined by the
requisitioner and the Superintendent.

4.

It is the responsibility of the requisitioner to provide an adequate description of the
item(s) purchased so that the purchasing agent may be able to prepare the specifications
and to procure most expeditiously and economically the desired commodity and/or
service. A source of supply should be included on requisitions for specialty or unusual
items.

5.

No requisitioner shall knowingly restrict competition or otherwise preclude the most
economical purchase of the required items.

6.

When a low bidder proposes an alternate as equal to that specified, it is the
responsibility of the Treasurer to determine whether the proposed substitution is, in
fact, an equal. Such decision is based on his/her evaluation and that of the
requisitioner. In the case of disagreement between the requisitioner and the Treasurer,
either party may refer the matter to the Superintendent.

Requisitions
1.

The District establishes a standardized requisition procedure to allow authorized
representatives to submit requests for the purchase of materials and supplies.

2.

The following are designated as “requisitioner”; that is, they are authorized to issue
requisitions against stipulated segments of budgetary appropriations: the
Superintendent, administrative assistants, directors, supervisors and building principals.
Each requisitioner is responsible for limiting his/her requisitions to the appropriate
amounts.

3.

Only District-approved methods or forms are used for requisitioning.
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4.

A requisition, to be considered appropriate for processing, meets the following
requirements:
A.

contains adequate information and

B.

is approved by and bears the signature of an authorized requisitioner.

5.

All approved requisitions are submitted to the Treasurer.

6.

After a purchase order has been issued by the Treasurer’s office, the number of the
purchase order is recorded on the requisition.

7.

After processing, the original copy of the requisition is filed in the office of the
Treasurer.

Purchase Orders
1.

Purchase orders are prepared by the appropriate person and at a minimum include the
following essentials:
A.

a specification that adequately describes to the supplier the characteristics and the
quality standards of the item required;

B.

a firm, quoted, net-delivered price, whenever possible (unit prices are shown);

C.

clear delivery instructions, including place and time;

D.

appropriate account code number or appropriation code and

E.

the Treasurer’s certificate of available revenue and appropriation.

2.

Purchase orders use an identifiable tracking system established by the District and
contain the appropriate number of copies to meet District needs.

3.

Verbal confirmation orders subject to subsequent confirmation by a written purchase
order may be issued only in cases in which a bona fide emergency situation exists that
can be handled only by this procedure:
A.

whenever possible, a purchase order number should be given to the supplier and

B.

a confirming requisition is issued immediately, marked “confirmation” indicating
the purchase order number, if one was given.
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Federal Procurement
Purchasing of goods and services using federal funds must be done in accordance with the above
procedures and also in accordance with all federal requirements including allowability of costs.
All purchases must be reasonable and free of conflicts of interest and conducted in a manner
providing full and open competition.
No purchase will be made using federal funds unless the District verifies that the contractor is
not suspended or debarred.
To determine which procurement method type is required, the District shall maintain a
procurement and contract administration system in accordance with the U.S. Department of
Education requirements (2 C.F.R. 200.317-.326) for the administration and management of
federal grants and federally funded programs. The District shall maintain a contract
administration system that requires contractors to perform in accordance with the terms,
conditions and specifications of their contracts or purchase orders. Except as otherwise noted,
procurement transactions shall conform to the provisions of the District’s documented general
purchasing policies and procedures.
All District employees, officers and agents who have purchasing authority shall abide by the
standards of conduct covering conflicts of interest and governing the actions of its employees,
officers and agents engaged in the selection, award, and administration of contracts.
The District will avoid acquisition of unnecessary or duplicative items. Additionally,
consideration shall be given to consolidating or breaking out procurements to obtain a more
economical purchase. In addition, where appropriate, an analysis shall be made of lease versus
purchase alternatives, and any other appropriate analysis to determine the most economical
approach. These considerations are given as part of the process to determine the allowability of
each purchase made with federal funds.
To foster greater economy and efficiency, the District may enter into state and local
intergovernmental agreements where appropriate for procurement or use of common or shared
goods and services.
Competition
All procurement transactions shall be conducted in a manner that encourages full and open
competition and that is in accordance with good administrative practice and sound business
judgement. In order to promote objective contractor performance and eliminate unfair
competitive advantage, the District shall exclude any contractor that has developed or drafted
specifications, requirements, statements of work or invitations for bids or requests for proposals
from competition for such procurements.
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Some of the situations considered to be restrictive of competition include, but are not limited to,
the following:
1.

unreasonable requirements on firms in order for them to qualify to do business;

2.

unnecessary experience and excessive bonding requirements;

3.

noncompetitive contracts to consultants that are on retainer contracts;

4.

organizational conflicts of interest;

5.

specification of only a “brand name” product instead of allowing for an “or equal”
product to be offered and describing the performance or other relevant requirements of
the procurement and

6.

any arbitrary action in the procurement process.

Further, the District does not use statutorily or administratively imposed state, local or tribal
geographical preferences in the evaluation of bids or proposals, unless 1) an applicable Federal
statute expressly mandates or encourages a geographic preference or 2) the District is contracting
for architectural and engineering services, in which case geographic location may be a selection
criterion provided its application leaves an appropriate number of qualified firms, given the
nature and size of the project, to compete for the contract.
To the extent that the District uses a pre-qualified list of persons, firms or products to acquire
goods and services, the prequalified list includes enough qualified sources as to ensure maximum
open and free competition.
Solicitation Language
The District shall require that all solicitations incorporate a clear and accurate description of the
technical requirements for the material, product or service to be procured. Such description shall
not, in competitive procurements, contain features that unduly restrict competition. The
description may include a statement of the qualitative nature of the material, product or service to
be procured and, when necessary, shall set forth those minimum essential characteristics and
standards to which it shall conform if it is to satisfy its intended use. Detailed product
specifications should be avoided if at all possible.
When it is impractical or uneconomical to make a clear and accurate description of the technical
requirements, a “brand name or equivalent” description may be used as a means to define the
performance or other salient requirements of procurement. The specific features of the named
brand that shall be met by offers shall be clearly stated and identify all requirements that the
offerors shall fulfill and all other factors to be used in evaluating bids or proposals.
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The Board will not approve any expenditure for an unauthorized purchase or contract.
Once the threshold has been established, the following methods of procurement will be used for
all purchases of goods and services made with federal funds.
1.

Micro-purchases are purchases up to $10,000 and may be made in accordance with
District purchasing procedures when the costs are reasonable. To the extent practicable,
these purchases are distributed equitably among qualified suppliers.

2.

Small Purchases are purchases between $10,000 and $250,000. Prior to authorizing the
purchase, the District will try to obtain price rates or quotations from a minimum of 3
vendors or providers. The District will obtain these price rates from an adequate
number of qualified sources

3.

Sealed bid procedures are used for firm fixed price contracts over $250,000 and is used
as the preferred method for construction projects. Bids are solicited from an adequate
number of known suppliers, which cannot be less than two responsible bidders. Sealed,
competitive bids shall be obtained.
A.

B.

In order for sealed bidding to be feasible, the following conditions shall be
present:
1)

a complete, adequate, and realistic specification or purchase description is
available;

2)

two or more responsible bidders are willing and able to compete effectively
for the business and

3)

the procurement lends itself to a firm fixed price contract and the selection of
the successful bidder can be made principally on the basis of price.

When sealed bids are used, the following requirements apply.
1)

Bids shall be solicited in accordance with the provisions of State law and
Board policy. Bids shall be solicited from an adequate number of qualified
suppliers, providing sufficient response time prior to the date set for the
opening of bids. The invitation to bid shall be publicly advertised.

2)

The invitation for bids will include product/contract specifications and
pertinent attachments and shall define the items and/or services required in
order for the bidder to properly respond.
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4.

3)

All bids will be opened at the time and place prescribed in the invitation for
bids; bids will be opened publicly.

4)

A firm fixed price contract award will be made in writing to the lowest
responsive and responsible bidder. Where specified in bidding documents,
factors such as discounts, transportation cost and life cycle costs shall be
considered in determining which bid is lowest. Payment discounts may be
used only to determine the low bid when prior experience indicates that such
discounts are usually taken.

5)

The Board reserves the right to reject any or all bids for sound documented
reason.

Competitive proposals are used for all purchases over $250,000 for which sealed bids
are not appropriate and must be used for architectural or engineering services. Contracts
entered into for competitive proposals may be fixed-price or cost-reimbursement. The
District will publicize a request for proposal by the following requirements:
A.

Requests for proposals shall be publicized and identify all evaluation factors and
their relative importance. Any response to the publicized requests for proposals
shall be considered to the maximum extent practical.

B.

Proposals shall be solicited from an adequate number of sources.

C.

The District shall use its written method for conducting technical evaluations of
the proposals received and for selecting recipients.

D.

Contracts shall be awarded to the responsible firm whose proposal is most
advantageous to the program, with price and other factors considered.

The District will evaluate proposals in order to award the contract to the most
advantageous proposal when considering cost and other factors. The District will
evaluate proposals by a score sheet.
5.

Sole source procurement is used only when the goods or services are only available
from a single source; a public exigency or emergency exists; there is inadequate
competition and the applicable pass through entity approves this method.
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All solicitations:
1.

Include clear and accurate description on the technical requirements for the material,
product or service to be procured. This description sets forth the minimum and essential
characteristics the material, product or service must meet.

2.

Will not contain specifications that unduly restrict competition.

3.

Identify all requirements offerors must fulfil and all other factors to be used in
evaluating bids or proposals.

The District maintains records to verify selection of procurement type and compliance with
applicable procurement requirements.
(Approval date: May 18, 2020)
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CREDIT CARDS
The Board recognizes the efficiency and convenience afforded the day-to-day operation of the
District through the use of credit cards under the supervision of the Treasurer. However, credit
cards are not to be used to circumvent the general purchasing procedures required by State law
and Board policies.
The Board authorizes the Treasurer to review available credit card accounts to determine which
account and account provider best meets the needs of the District. The Treasurer will determine
how many accounts, cards and checks are to be issued, and establish a process for credit card
reissuance or cancellation.
1.

The District name must appear on each card and/or check associated with the credit
card account. The maximum credit card account limit is $25,000. The Treasurer
provides an annual report to the Board detailing all rewards received based on use of
the credit card account.

2.

All credit cards issued to and in the name of the District are held and supervised by the
Treasurer and used only for purposes authorized by this policy. The Treasurer
establishes a system for cards to be signed out for use by an authorized user.

3.

Credit cards may be used for District-related transportation, reservations and expenses,
conference registrations and hotel reservation guarantees for the Board and staff. Such
expenses are subject to the reimbursement limits established by the Board.

4.

If monies are budgeted and deposited with the Treasurer in advance, credit cards may
be used by school employees for student trips and competitions for safety and security
reasons.

5.

With prior approval of the Treasurer, credit cards may be used by school employees for
school-related purchases from a vendor.

6.

Gratuities are permissible only when card use is for group purchases and the tip is
automatically added to the bill.

7.

All credit card statements are sent directly to the Treasurer’s office. The Treasurer
keeps a record of all credit card use.
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8.

Receipts and appropriate form(s) are to be turned in with the credit card to the
Treasurer within five business days upon completion of approved use. Receipts for
meals must include the names of all individuals for whom meals were provided and the
purpose of the meeting. Failure to turn in receipts and appropriate form(s) to the
Treasurer within the required timeframe may result in the charges being deemed
unrelated or unsubstantiated. The user is responsible for any unsubstantiated or
unrelated purchases. Any late fees assessed to the District due to an employee failing
to submit invoices and credit card receipts on a timely basis are the responsibility of the
employee.

9.

All authorized uses must immediately report loss or theft of the District credit card to
the Treasurer who will immediately contact the credit card issuer.

The use of the credit card for the following items is considered unauthorized use and classified as
credit card misuse:
1.

Expenditures not specifically authorized by this policy;

2.

Purchase of personal goods or services for an administrator, an administrator’s spouse,
children or anyone employed or not employed by the Board and attending a District
business function;

3.

Payment of any fines, penalties or personal liabilities incurred by the administrator or
anyone else;

4.

Alcoholic beverages or tobacco;

5.

Fuel for use in a personal vehicle;

6.

Entertainment expenses, including pay-per-view movie charges and/or

7.

Cash advances.

Persons using a credit card for personal, non-authorized purposes or undocumented expenditures
shall be held responsible for those expenditures. Misuse of the credit card is subject to
disciplinary procedures, including termination. An employee or officer of the Board who
knowingly misuses a District credit card account also is in violation of State criminal law.
[Adoption date: June 26, 2006]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
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LEGAL REFS: ORC 9.21; 9.22
2913.21
3313.311
CROSS REFS.: DJ, Purchasing
DLC, Expense Reimbursement
GCL, Professional Staff Development Opportunities
GDL, Support Staff Development Opportunities
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STUDENT TRANSPORTATION SERVICES
The transportation policies of the Board are aimed at providing a safe, efficient and economical
method of getting students to and from school. It is the desire of the Board that the
transportation schedule serves the best interests of all students and the District. The Board
provides transportation as required by State law.
In addition to that required by law, the Board may provide transportation to all elementary and
secondary school students to the extent determined by the administration in accordance with all
statutory obligations and approved by the Board. All regulations governing student
transportation are in accordance with the Ohio School Bus Operation Regulations issued by the
Ohio Department of Education, the Ohio State Highway Patrol and the Ohio Department of
Public Safety and as required by State law.
The District will transport as many students as practical on school buses that meet all the state
requirements for pupil transportation. In some cases, students may be transported by other
means as defined by State law.
Fees may not be charged to students for routine transportation or for non-routine transportation
for educational field trips provided during the school day.
The Board annually approves designated bus stops and time schedules as presented by the
Superintendent/designee, and grants authority to the transportation supervisor/designee to adjust
stops during the school year.
The transportation program is under the direction of the transportation supervisor who is
responsible to the Superintendent. The Board directs the Superintendent/designee to develop
District-level policies and procedures for the safe and efficient operation of student
transportation services.
Transportation to Community, STEM, STEAM and Private Schools
The District will provide transportation for eligible students who attend community, STEM,
STEAM and private schools in compliance with State law when practical.
When transportation for any student is not practical by any means approved by State law, the
Board may resolve to declare transportation impractical and offer the student payment in lieu of
transportation.
[Adoption date: January 8, 2003]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
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LEGAL REFS.: ORC 3327.01 through 3327.10
4511.76 through 4511.78
OAC 3301-83
CROSS REFS.: EEAA, Eligibility Zones for Pupil Transportation
EEAC, School Bus Safety Program
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SMOKING ON DISTRICT PROPERTY BY STAFF MEMBERS
The Board is dedicated to providing a healthy, comfortable and productive environment for its
staff, students and citizens. Health professionals have determined that smoking poses health
hazards not only for the smoker, but for the nonsmoker as well.
Recognizing these health issues, the Board prohibits smoking in all District-owned, leased or
contracted buildings and vehicles. The Board may designate legally compliant outdoor smoking
areas.
The Board also prohibits the use of electronic smoking devices and vaping in all District-owned,
leased or contracted buildings and vehicles. These devices may only be used in any Boarddesignated legally compliant outdoor smoking areas.
The Board directs the Superintendent to educate all staff members concerning the mandate of
this policy, as well as implementing, as appropriate, educational programming concerning
smoking and, if needed, resources available to those who wish to discontinue their smoking
habit.
A notice to this effect is posted at the entrance to all school buildings and in a visible place in all
school vehicles.
[Adoption date: January 8, 2003]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
LEGAL REFS.: The Elementary and Secondary Education Act; 20 USC 1221 et seq.
Goals 2000: Educate America Act; 20 USC 6081 through 6084
ORC 3313.20
3794.01; 3794.02; 3794.04; 3794.06
OAC 3301-35-02; 3301-35-05
CROSS REFS.: JFCG, Tobacco Use by Students
KGC, Smoking on District Property

Gallia County Local School District, Patriot, Ohio

File: IGBE
REMEDIAL INSTRUCTION
(Intervention Services)
The educational program is designed and operated to be developmentally appropriate and avoid
the necessity for intervention services. In those cases in which students have clearly not
demonstrated satisfactory progress toward attaining the academic standards for their grade level,
efforts are made to remedy the condition and attain the learning results sought.
The Board directs the Superintendent/designee to ensure that classroom teachers of students in
kindergarten through third grades annually assess and identify the reading skills of each student
who is reading below grade level. The reading skills assessment is completed by September 30
for students in grades one through three, and by November 1 for students in kindergarten. The
parent or guardian is notified of each student whose reading skills are below grade level and
intervention services are provided to the student.
Students who are reading below grade level are provided intensive reading instruction
immediately following the identification of a reading deficiency.
The District involves the student’s parent(s) and classroom teacher in developing the intervention
strategy and offers to the parent(s) the opportunity to be involved in the intervention.
Intervention services are also offered to students who:
1.

score below the proficient level on a fourth, fifth, sixth, seventh or eighth grade
achievement test and

2.

are not demonstrating academic performance at their grade level based on the results of
a diagnostic assessment.

The District provides all remedial supports required by law including those related to
assessments and end-of-course examinations.
Certain specified students who are offered intervention services either after-hours or in summer
classes are truant if they do not attend the intervention programs.
The Superintendent/designee is directed to maintain remedial instructional programs or
intervention services that assist all students in meeting and maintaining minimum levels of
student proficiency in communication and computation skills. These programs include
procedures to evaluate student achievement related to the remedial program objectives and
standards. Ongoing communication between teaching staff members and parents of students
participating in remedial educational programs is coordinated by the Superintendent and the
administrative staff.
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The Superintendent is directed to evaluate the remedial education programs and report to the
Board each school year as to their effectiveness in maintaining minimum levels of student
proficiency.
[Adoption date: January 8, 2003]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
LEGAL REFS.: ORC 3301.07; 3301.0710; 3301.0711(D); 3301.0712; 3301.0715
3313.608; 3313.609; 3313.6010; 3313.6012, 3314.03
OAC 3301-35-04; 3301-35-06
CROSS REFS.: IGBEA, Reading Skills Assessments and Intervention (Third Grade Reading
Guarantee)
IKE, Promotion and Retention of Students
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PROMOTION AND RETENTION OF STUDENTS
The promotion of each student is determined individually. The decision to promote or retain a
student is made on the basis of the following factors. The teacher takes into consideration:
reading skill, mental ability, age, physical maturity, emotional and social development, social
issues, home conditions and grade average.
Promotion procedures demand continuous analysis and study of the cumulative student case
history records. Administrative guidelines must be developed and reviewed and may include the
following elements.
1.

A student receiving passing grades in the core courses is promoted.

2.

A student having failing grades in the core courses at the end of each year is evaluated
by the teachers, guidance counselor and principal for placement.

3.

No conditional promotions are permitted.

4.

A student having failing grades may be assigned to the next higher grade with
discretion only with approval of the principal.

5.

No student having passing grades, “D” or above, throughout the year is failed.

6.

No student should be retained more than twice in the elementary grades, kindergarten
through eighth grade.

7.

Documentary and anecdotal evidence should be available to justify retention.

Any student who is truant for more than 10% of the required attendance days of the current
school year and has failed two or more of the required curriculum subject areas in the current
grade is retained unless the student’s principal and the teachers of the failed subject areas agree
that the student is academically prepared to be promoted to the next grade level.
“Academically prepared” means that the principal, in consultation with the student’s teacher(s),
has reviewed the student’s work and records and has concluded that, in his/her judgment as a
professional educator, the student is capable of progressing through and successfully completing
work at the next grade level.
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Any student, unless excused from taking the third grade reading assessment under Ohio Revised
Code Section (RC) 3301.0711, who does not attain at least the equivalent level of achievement
as required by RC 3301.0710 on the assessment, is not promoted to fourth grade unless one of
the following applies:
1.

The student is an English learner who has been enrolled in United States schools for
less than three full school years and has had less than three years of instruction in an
English as a second language program.

2.

The student is a child with a disability entitled to special education and related services
under RC 3323 and the student’s Individualized Education Program (IEP) exempts the
student from retention under this division.

3.

The student demonstrates an acceptable level of performance on an alternative
standardized reading assessment as determined by the Ohio Department of Education.

4.

All of the following apply:

5.

A.

The student is a child with a disability entitled to special education and related
services under RC 3323.

B.

The student has taken the third grade English language arts achievement
assessment prescribed under RC 3301.0710.

C.

The student’s IEP or 504 plan shows that the student has received intensive
remediation in reading for two school years but still demonstrates a deficiency in
reading.

D.

The student previously was retained in any of grades kindergarten to three.

The student received intensive remediation for reading for two school years but still
demonstrates a deficiency in reading and was previously retained in any of grades
kindergarten to three. Students promoted under this section continue to receive
intensive reading instruction in grade four. The instruction includes an altered
instructional day that includes specialized diagnostic information and specific researchbased reading strategies for the student that have been successful in improving reading
among low-performing readers.

Intervention services are offered to students who are not making satisfactory progress toward the
attainment of the statewide academic standards for their grade level.
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Any student who has been retained because of results on the third grade English language
assessment and who demonstrates during the academic year that he/she now is reading at or
above grade level is promoted to the fourth grade pursuant to the District-level midyear
promotion policy.
[Adoption date: January 8, 2003]
[Re-adoption date: March 22, 2004]
[Re-adoption date: October 27, 2014]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
LEGAL REFS.: ORC 3301.07; 3301.0710; 3301.0711; 3301.0712; 3301.0715;
3313.608; 3313.609; 3313.6010; 3313.6012
3314.03
OAC 3301-35-04; 3301-35-06
CROSS REFS.: AFI, Evaluation of Educational Resources
IGBE, Remedial Instruction (Intervention Services)
IGBEA, Reading Skills Assessments and Interventions (Third Grade Reading
Guarantee)
IGCD, Educational Options (Also LEB)
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GRADUATION REQUIREMENTS
The Board desires that its standards for graduation meet or exceed the minimum standards of the
Ohio Department of Education (ODE) as well as State law and, further, that our high school
compares favorably with other high schools in the state that are recognized for excellence.
The requirements for graduation from high school are as follows.
District Minimum

Statutory Graduation Requirements

English Language Arts

4 units

English Language Arts

4 units

History and government,
including one-half unit of
American History and one-half
unit of American Government

1 unit

History and government,
including one-half unit of
American History and one-half
unit of American Government

1 unit

Social Studies*

2 units

Social Studies*

2 units

Science, with inquiry-based lab
experience, including one unit
each in Physical Science and
Life Sciences and one unit in
Chemistry, Physics or other
physical science, Advanced
Biology or other life science,
Astronomy, Physical Geology
or other earth or space science

3 units

Science, with inquiry-based lab
experience, including one unit
each in Physical Science and
Life Sciences and one unit in
Chemistry, Physics or other
physical science, Advanced
Biology or other life science,
Astronomy, Physical Geology
or other earth or space science

3 units

Math, including one unit of
Algebra II or its equivalent **

4 units

Math, including one unit of
Algebra II or its equivalent **

4 units

Health

½ unit

Health

½ unit

Physical Education

½ unit

Physical Education

½ unit

Electives ***

6 units

Electives ***

5 units

Total

21 units

Total

20 units
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The statutory graduation requirements also include:
1.

* students entering ninth grade for the first time on or after July 1, 2017 must take at
least one-half unit of instruction in the study of world history and civilizations “as part
of the required social studies units”;

2.

** students entering ninth grade for the first time on or after July 1, 2015 who are
pursuing a career-technical instructional track may complete a career-based pathway
math course approved by ODE as an alternative to Algebra II;

3.

*** student electives of any one or combination of the following: foreign language, fine
arts (must complete two semesters in any of grades 7-12 unless following a careertechnical pathway), business, career-technical education, family and consumer
sciences, technology, agricultural education or additional English language arts, math,
science or social studies courses not otherwise required under the statutory graduation
requirements;

4.

units earned in social studies shall be integrated with economics and financial literacy
and

5.

meeting the applicable competency/assessment and/or readiness criteria required by law
based on date of entry into ninth grade.

The District also requires students to successfully complete a senior project (exception: students
who attend Buckeye Hills Career Center or another vocational program (full time off-campus).
Summer School
Summer school credits are accepted toward graduation, provided that administrative approval
has been given prior to registration for the course.
Educational Options
High school credit is awarded to students who successfully complete Board-approved
educational options that count toward the graduation requirements and subject area requirements.
College Credit Plus and Postsecondary Enrollment Options
Credit is awarded for courses successfully completed at an accredited postsecondary institution.
High school credit awarded for a course successfully completed under College Credit Plus, or
where applicable the former Postsecondary Enrollment Options Program, counts toward the
graduation requirements and subject area requirements of the District. If a course comparable to
the course successfully completed is offered by the District, then comparable credit for the
completed equivalent course is awarded. If no comparable course is offered, the District grants
to the student an appropriate number of credits in a similar subject area.
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Correspondence Courses
High school courses offered through correspondence courses are accepted for credit toward
graduation only when they meet the following criteria.
1.

Credits earned in correspondence schools directly affiliated with state universities are
evaluated by the school administration for students who wish to qualify for graduation
from high school.

2.

Credits earned from correspondence schools not directly affiliated with an accredited
college or university may not be applied toward graduation.

3.

Credits earned from schools that have been established primarily for correspondence
study, rather than an institution primarily for residence study, are not accepted toward
graduation.

Course Work Prior to Ninth Grade
Student work successfully completed prior to the ninth grade is applied toward graduation credit
if the course is taught by a teacher holding a license valid for teaching high school and is
designated by the Board as meeting the high school curriculum requirements.
Physical Education Exemption
A student who, during high school, has participated in interscholastic athletics, marching band or
cheerleading for at least two full seasons is not required to complete any physical education
courses as a condition to graduate. However, the student is required to complete one-half unit,
consisting of at least 60 hours of instruction, in another course of study.
Beginning in the 2019-2020 school year, a student who during high school, has participated in
show choir for at least two full seasons is not required to complete any physical education
courses as a condition to graduate. However, the student is required to complete one-half unit,
consisting of at least 60 hours of instruction, in another course of study.
Junior Reserve Officer Training Corps (JROTC) Exemption
A student who has participated in JROTC for at least two full school years is not required to
complete any physical education courses as a condition to graduate. In addition, the academic
credit received from participating in JROTC may be used to satisfy the one-half unit of Physical
Education and completion of another course is not necessary for graduation.
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Community Service
The District may offer community service education, which acquaints students with the history
and importance of volunteer service and with a wide range of existing community needs.
Community service opportunities may be considered an elective towards graduation.
[Adoption date: January 8, 2003]
[Re-adoption date: May 19, 2003]
[Re-adoption date: May 21, 2007]
[Re-adoption date: April 26, 2010]
[Re-adoption date: September 23, 2013]
[Re-adoption date: October 27, 2014]
[Re-adoption date: February 9, 2015]
[Re-adoption date: June 8, 2015]
[Re-adoption date: August 24, 2015]
[Re-adoption date: August 22, 2016]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
LEGAL REFS.: ORC 3301.07(D)(3)
3313.60; 3313.6014; 3313.603; 3313.605; 3313.61
3345.06
OAC 3301-35-04
3301-16-05
CROSS REFS.: IGBM, Credit Flexibility
IGCA, Summer Schools
IGCD, Educational Options (Also LEB)
IGCH, College Credit Plus (Also LEC)
IGCI, Community Service
JN, Student Fees, Fines and Charges
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TRUANCY
The Board endeavors to reduce truancy through cooperation with parents, diligence in
investigating the causes of absence and use of strict guidelines in regard to tardiness and
unexcused absence.
When the Board determines that a student has been truant and that the parent, guardian or other
person having care of a child has failed to ensure the child’s attendance at school, State law
authorizes the Board to require the parent to attend a specified educational program.
This program has been established according to the rules adopted by the State Board of
Education for the purpose of encouraging parental involvement in compelling the child’s
attendance at school.
On the request of the Superintendent, or when it comes to the attention of the school attendance
officer or other appropriate officer of the District, the designated officer must investigate any
case of supposed truancy within the District and must warn the child, if found truant, and the
child’s parent in writing of the legal consequences of being a “habitual” truant.
A “habitual truant” is any child of compulsory school age who is absent without a legitimate
excuse for 30 or more consecutive hours, 42 or more hours in one month or 72 or more hours in
a school year.
The parent is required to have the child attend school immediately after notification. If the
parent fails to get the child to attend school, the attendance officer or other appropriate officer, if
directed by the Superintendent or the Board, must send notice requiring the child’s parent to
attend a parental education program.
Regarding “habitual truants,” the Board must take as an intervention strategy any appropriate
action contained in Board policy.
The Board directs the administration to develop intervention strategies that include all of the
following actions if applicable:
1.

providing a truancy intervention plan meeting State law requirements for any student
who is excessively absent from school;

2.

providing counseling for a habitual truant;

3.

requesting or requiring a parent having control of a habitual truant to attend parental
involvement programs;
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4.

requesting or requiring a parent of a habitual truant to attend truancy prevention
mediation programs;

5.

notification to the registrar of motor vehicles or

6.

taking appropriate legal action.

The attendance officer provides notice to the parent of a student who is absent with a nonmedical
excuse or without excuse for 38 or more hours in one school month or 65 or more hours in a
school year within seven days after the date of the absence triggering the notice. At the time of
notice, the District may take any appropriate action as outlined in this policy as an intervention
strategy.
Absence Intervention Plan
Beginning with the 2017-2018 school year, when a student’s absences surpass the threshold for a
habitual truant, the principal or the Superintendent assigns the student to an absence intervention
team within 10 days of the triggering event. The absence intervention team must be developed
within seven school days of the triggering event and is based on the needs of the individual
student. The team must include a representative from the student’s school or District, a
representative from the student’s school or District who knows the student and the student’s
parent or their designee, and also may include a school psychologist, counselor, social worker or
representative of an agency designed to assist students and their families in reducing absences.
During the seven days while developing the team, the Superintendent or principal makes at least
three meaningful, good faith attempts to secure participation of the student’s parent. If the
student’s parent is unresponsive the District investigates whether the failure to respond triggers
mandatory reporting to the appropriate children’s services agency and instructs the absence team
to develop the intervention plan without the parent.
Within 14 school days after a student is assigned to a team, the team develops a student specific
intervention plan to work to reduce or eliminate further absences. The plan includes, at
minimum a statement the District will file a complaint in juvenile court not later than 61 days
after the date the plan is implemented if the student refuses to participate or fails to make
satisfactory progress. The District makes reasonable efforts to provide the student’s parent with
written notice of the plan within seven days of development.
The absence intervention plan for a student may include contacting the juvenile court to have a
student informally enrolled in an alternative to adjudication. The Board directs the
Superintendent to develop written procedures regarding the use of and selection process for
offering these alternatives to ensure fairness.
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If the student becomes habitually truant within 21 school days prior to the last day of instruction
of a school year, the District may either assign a school official to work with the student’s parent
to develop an intervention plan during the summer and implement the plan no later than seven
days prior to the first day of instruction of the next school year, or reconvene the absence
intervention process on the first day of instruction of the next school year.
Filing a Complaint With Juvenile Court
Beginning with the 2017-2018 school year, the attendance officer must file a complaint against
the student in juvenile court on the 61st day after implementation of the absence intervention
plan when:
1.

the student’s absences have surpassed the threshold for a habitual truant;

2.

the District has made meaningful attempts to re-engage the student through the absence
intervention plan, other intervention strategies and any offered alternatives to
adjudication and

3.

the student has refused to participate in or failed to make satisfactory progress on the
plan or any offered intervention strategies or alternatives to adjudication as determined
by the absence intervention team.

If the 61st day after intervention falls on a day during the summer months, the District may
extend the implementation of the plan and delay the filing of the complaint for an additional 30
days after the first day of instruction of the next school year.
Unless the absence intervention team determines the student has made substantial progress on
their absence intervention plan, the attendance officer must file a complaint against the student in
juvenile court if the student is absent without legitimate excuse for 30 or more consecutive hours
or 42 or more hours during a school month at any time during the implementation phase of the
intervention plan or other intervention strategy.
[Adoption date: January 8, 2003]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
LEGAL REFS.: ORC 3313.663; 3313.668
3321.03 through 3321.04; 3321.07 through 3321.09; 3321.19; 3321.191;
3321.22; 3321.38
OAC 3301-47-01
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CROSS REFS.: JED, Student Absences and Excuses
JEG, Exclusions and Exemptions from School Attendance
JK, Employment of Students
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TOBACCO USE BY STUDENTS
Health professionals have determined that the use of tobacco products can be detrimental to
one’s health. The Board wishes to encourage good health practices among the students of this
District, as well as compliance with Federal and State law. Therefore, the Board prohibits the
smoking, use or possession of tobacco in any form by any student in any area or vehicle under
the control of the District or at any activity supervised by any school within the District.
“Tobacco” is defined as any product made or derived from tobacco or containing any form of
nicotine, if it is intended for human consumption or is likely to be consumed, whether smoked,
heated, chewed, absorbed, dissolved, inhaled or ingested by any other means including but not
limited to: any lighted or unlighted cigarette, cigar, pipe, bidi, clove cigarette, alternative nicotine
products, electronic smoking devices, vapor products, any other smoking product, and spit
tobacco, also known as smokeless, dip, chew, and snuff, in any form.
Students and parents are given copies of the standards of conduct and statement of disciplinary
sanctions, and notified that compliance with the standards of conduct is mandatory. Disciplinary
measures taken against students for violations of this policy comply with the requirements of
State law and related District policies.
[Adoption date: January 8, 2003]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
LEGAL REFS.: The Elementary and Secondary Education Act; 20 USC 1221 et seq.
Goals 2000: Educate America Act; 20 USC 6081 through 6084
ORC 3313.66; 3313.661; 3313.751
3794.01; 3794.02; 3794.04; 3794.06
OAC 3301-35-02; 3301-35-04
CROSS REFS.: JFA, Student Due Process Rights
JFC, Student Conduct (Zero Tolerance)
JGD, Student Suspension
JGE, Student Expulsion
Student Handbooks
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STUDENT SUSPENSION
The Superintendent, principals, assistant principals and other designated administrators may
suspend a student from school for disciplinary reasons outlined in the student code of conduct.
A student cannot be suspended from school solely because of unexcused absences. No period of
suspension is for more than 10 school days. If, at the time a suspension is imposed, fewer than
10 days remain in the school year, the Superintendent cannot apply any or all of the period of
suspension to the following year.
The Superintendent may instead require a student to perform community service or another
alternative consequence for the number of hours remaining in the student’s suspension. The
Board directs the Superintendent to develop a list of alternative consequences that may be used.
If the student is required to perform community service or another alternative consequence
during the summer, he/she will be required to begin serving the consequence during the first full
weekday of summer break. If a student fails to complete the community service or assigned
alternative consequence, the Superintendent may determine the next course of action but still
cannot require the student to serve the remaining time of the out-of-school suspension at the
beginning of the following school year.
Beginning with the 2019-2020 academic year, the District will reduce the number of out-ofschool suspensions for non-serious offenses, as defined by State law, for students in grades pre-K
through three in accordance with State law. Such out-of-school suspensions will be eliminated
by the 2021-2022 school year.
Whenever possible, principals will consult with a mental health professional under contract with
the District or school prior to suspending a student in grades pre-K through three. If needed, the
principal or mental health professional will assist the student’s parent in locating additional
mental health services.
The District permits students to complete any classroom assignments missed due to suspension.
Students will receive at least partial credit upon completion of any assignment missed due to
suspension. The Board directs the Superintendent to develop written procedures for completing
and grading these assignments. Grade reductions are permitted, but students will not receive a
failing grade on a completed assignment solely due to the student’s suspension.
The guidelines listed below are followed for all out-of-school suspensions.
1.

The student is informed in writing of the potential suspension and the reasons for the
proposed action.

2.

The student is provided an opportunity for an informal hearing to challenge the reason
for the intended suspension and explain his/her actions.
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3.

An attempt is made to notify the parent(s) by telephone if a suspension is issued.

4.

Within one school day, a letter is sent to the parent(s) stating the specific reasons for the
suspension and including notice of the right to appeal such action.

5.

Notice of this suspension is sent to the:

6.

A.

Superintendent;

B.

student’s school record (not for inclusion in the permanent record).

Permanent Exclusion — If the offense is one for which the District may seek
permanent exclusion, the notice contains that information.

Appeal Procedure
Should a student or a student’s parent(s) choose to appeal the principal’s suspension, he/she must
do so within 10 calendar days of the notice of suspension. The appeal shall be in writing and
made to the Superintendent. If dissatisfied with the Superintendent’s decision, an appeal may be
made to the Board. At the request of the student or of the student’s parent(s) or attorney, the
meeting may be held in executive session. All witnesses are sworn and a verbatim record is kept
of the hearing. The decision of the Board shall be acted upon at a public meeting. The student
may be excluded from school during the appeal process.
Appeal to the Court
Under State law, appeal of the Board’s or its designee’s decision may be made to the Court of
Common Pleas.
[Adoption date: January 8, 2003]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
LEGAL REFS.: ORC 3313.66; 3313.661; 3313.662; 3313.668
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CROSS REFS.: IGCI, Community Service
JEGA, Permanent Exclusion
JFC, Student Conduct (Zero Tolerance)
JFCEA, Gangs
JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence)
JFCJ, Weapons in the Schools
JG, Student Discipline
JGE, Student Expulsion
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STUDENT EXPULSION
At times, the behavior of a student can be considered so serious as to justify total removal from
the educational program for a prolonged period of time. Actions meriting expulsion are outlined
in the student code of conduct. A student cannot be expelled from school solely because of
unexcused absences. Only the Superintendent may expel a student. Expulsion is the removal of
a student for more than 10 days, but not more than one year. An expulsion can extend beyond
the end of the school year if there are fewer school days than expulsion days remaining. The
Superintendent may apply any remaining part or all of the period of the expulsion to the
following school year.
The Superintendent may require a student to perform community service in conjunction with or
in place of an expulsion. The Board may adopt guidelines to permit the Superintendent to
impose a community service requirement beyond the end of the school year in lieu of applying
the expulsion into the following school year.
Whenever possible, principals will consult with a mental health professional under contract with
the District or school prior to expelling a student in grades pre-K through three. If needed, the
principal or mental health professional will assist the student’s parent in locating additional
mental health services.
Beginning with the 2019-2020 academic year, the District will reduce the number of expulsions
for non-serious offenses, as defined by State law, for students in grades pre-K through three in
accordance with State law. Such expulsions will be eliminated by the 2021-2022 school year.
The Superintendent shall give the student and parent(s) written notice of the intended expulsion,
including reasons for the intended expulsion. The student and parent(s) or representative have
the opportunity to appear on request before the Superintendent/designee to challenge the action
or to otherwise explain the student’s actions. This notice shall state the time and place to appear,
which must not be fewer than three days nor more than five days after the notice is given.
Within 24 hours of the expulsion, the Superintendent shall notify the parent(s) of the student and
the Treasurer.
The notice shall include the reasons for the expulsion, the right of the student or parent(s) to
appeal to the Board or its designee, the right to be represented at the appeal and the right to
request that the hearing be held in executive session.
The Superintendent will initiate expulsion proceedings against a student who has committed an
act that warrants expulsion even if the student withdraws from school before the Superintendent
has held the hearings or made the decision to expel the student.
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Permanent Exclusion
If the offense is one for which the District may seek permanent exclusion, the notice shall
contain that information.
Appeal to the Board
A student or a student’s parent(s) may appeal the expulsion by the Superintendent to the Board
or its designee. The expulsion appeal must be within 14 calendar days after the notice of intent
to expel was provided to the student, parent, guardian or custodian. The appeal request shall be
in writing to the Treasurer and at the request of the student or of the student’s parent(s) or
attorney, the meeting may be held in executive session. The student may be represented in all
such appeal proceedings and is granted a hearing before the Board or its designee. All witnesses
are sworn and a verbatim record is kept of the hearing. The decision of the Board shall be acted
upon at a public meeting. The student may be excluded from school during the appeal process.
Appeal to the Court
Under State law, the decision of the Board may be further appealed to the Court of Common
Pleas.
Any student who is expelled from school for more than 20 days or into the following semester or
school year is referred to an agency that works towards improving the student’s attitudes and
behavior. The Superintendent provides the student and his/her parent(s) with the names,
addresses and telephone numbers of the public and private agencies providing such services.
[Adoption date: January 8, 2003]
[Re-adoption date: October 9, 2018]
[Re-adoption date: May 18, 2020]
LEGAL REFS.: ORC Chapter 2506
3313.66; 3313.661; 3313.662; 3313.668
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CROSS REFS.: ECAB, Vandalism
IGCI, Community Service
JEGA, Permanent Exclusion
JFC, Student Conduct (Zero Tolerance)
JFCF, Hazing and Bullying (Harassment, Intimidation and Dating Violence)
JFCJ, Weapons in the Schools
JG, Student Discipline
JGD, Student Suspension
JGDA, Emergency Removal of Student
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